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PROFESSIONAL NEGOTIATIONS AGREEMENT 
This agreement is made and entered into this 1' day of July 2003, by and 
between the Board of Education of the North Babylon Union Free School District, Town 
of Babylon (hereinafter referred to as "the Board"), and the North Babylon Council of 
Chairpersons and Coordinators (hereinafter referred to as "the Council"). In an effort to 
reduce the content of this agreement, all rights, privileges, and conditions of employment 
granted to the teaching personnel of the North Babylon School District by the Board of 
Education, under agreement of the Board and the NBTO dated June 30, 2008, are 
hereby accorded to the members of the Council, except as hereinafter amended, 
deleted, or superseded. 
ARTICLE I - RECOGNITION AND DUES DEDUCTION 
A. Recoqnition: The Board hereby recognizes the Council as the exclusive 
representative of chairpersons and coordinators for the collective negotiations 
and the administration or grievances. Said recognition shall continue for the 
maximum period permissible under Article 14 of the Civil Service Law and may 
therefore extend beyond the expiration of this agreement. 
B. Dues Check Off: During the time the Council is recognized as the representative 
for the chairpersons and coordinators, as herein defined, the Board shall deduct 
from the salaries of its employees, due for the Council upon presentation to the 
Board of individual written authorizations, which authorizations shall be 
irrevocable until the following June 3oih, and which shall be automatically 
renewable for another year unless written notice revoking said authorization is 
given to the Board by the individual employee prior to June 3 0 ~ .  The deduction 
shall be made in ten installments in accordance with the payroll dates 
commencing with the first paycheck in September. The dues deduction 
authorization form shall be prepared and distributed by the Council, and shall 
contain a clause that the employee waives all rights and claims for the monies 
deducted and transmitted, and relieves the board or any of its officers from any 
liability therefor. The Board shall transmit the monies so collected within ten (10) 
school days of the installment dates to an officer and at a place designated by 
the Council in writing. Any authorizations presently on file with the Board shall be 
revoked upon the presentation to the Board of the dues deduction forms properly 
executed by the employee, and the most recent form shall be deemed the 
authorization of the employee. Except for negligence or carelessness of the 
Board or its Administration, the Board shall not be liable to the Council for the 
deduction, collection and transmittal to the Council of accelerated installments of 
dues upon the employees leaving the employ of the Board. 
C. Aqencv Fee: The Board shall deduct an Agency Fee from the salaries of its 
employees who are not members of the Council upon presentation by the 
Organization of a list of such non-members at a time and according to a 
procedure to be agreed upon by the Organization and the Board of Education. 
The Board agrees to this Agency Fee deduction provision as authorized by law, 
provided the following conditions are included: 
1. That the Board shall act only as a collection and disbursing agency as 
permitted under the Taylor Act, Education law and other relevant statutes 
and case law. 
2. That the Board assumes no responsibility with respect to the ultimate use 
of said fees other than collecting and disbursing same to the Council as 
provided by law and this agreement. 
3. The Council shall adopt a rebate procedure which appears in the 
following paragraph D. The board presently leaves to prevailing authority 
the adequacy of said provisions. 
4. That as long as the Board complies with the law and this agreement, the 
Council agrees to indemnify the Board with respect to all demands, 
claims, awards, or judgments assessed against the Board and/or its 
agents by reason of any claim made with respect to fees or funds 
collected under this provision, excepting legal fees andlor court costs and 
disbursements incurred by the Board in defense of said claims andlor 
action andlor proceedings. 
5. That any grievance with respect to this agency shop fee deduction 
provision shall be excluded from the contractual grievance procedure. A 
grievant shall look only to the Council for relief. 
D. Aqencv Fee Protect Procedure 
1. Any member of the bargaining unit who wishes to protect the collection 
and forwarding to the Council of all or part of his Agency Fee amount 
should put in writing the amount he is protesting and the reason for this. 
This summary should be forwarded to the Council President. 
2. If the protesting member desires, he may request a meeting with the 
Council Executive Board at which both sides are entitled to 
representation. 
3. If no meeting is requested, the Council Executive Board must make a 
response to the applicant within ten (10) school days of receipt of the 
letter. If a meeting is held, the response must be made within ten (10) 
school days of the meeting. 
4. If the respondent is not satisfied with the answer, he has up to ten (10) 
school days in which to appeal the decision of the Council Executive 
Board. Notification of the appeal must be in writing and must be handed 
to the Council President within ten (10) days of the decision with 
appropriate reasons for a request for this appeal. 
5. The Council Executive Board shall within ten (10) school days of receipt 
of the appeal, form a committee of no less than five (50) active members 
and two (2) officers of the Council. These members shall be considered 
the Appeals Board, and within ten (10) school days of the submission of 
the appeal, will hold a hearing to consider the appeal. 
6. At the hearing, the Council and the protesting member of the bargaining 
unit may have representation if they choose. These parties have the right 
to present evidence, either written or oral testimony; they have the right to 
cross-examine witnesses, etc. 
7. Within ten (10) school days after closing of the hearing, the Hearing Panel 
will make its decision in writing. Their decision is final. 
ARTICLE 1 - JOB DESCRIPTION AND RESPONSIBILITIES FOR DEPARTMENT 
CHAIRPERSONS ON THE JUNIORSENIOR H.S. LEVEL 
One of the most important members of the instructional team on the secondary level is 
the department chairperson. He provides invaluable assistance to the building principal 
and his assistants in the performance of their prime responsibilities as the instructional 
and administrative leaders of the building. The department chairperson, under the 
direction and supervision of the building administrators, plays a key role in providing 
curriculum leadership, supervision of instruction and, generally, implementing the 
district's educational philosophy. 
To accomplish these ends, the building department chairperson works closely with staff 
members within his building, other chairpersons in other schools, building principals and 
with Central Office administration. The department chairman is directly responsible to 
his building principal and assistant principals, and he, also, has a direct working 
relationship with the district wide area coordinator for his subject, who has the primary 
responsibility of coordinating the subject area for the entire secondary level. 
The major responsibilities of the department chairpersons are listed below: 
A. SUPERVISION OF INSTRUCTION AND PERSONNEL 
1. Observation and Evaluation 
a. Make periodic visitations and observations for both tenure and 
non-tenure teachers in accordance with district policy. 
b. Review of ail plan books within department at least once a week. 
1. Examine the methodology employed in instruction. 
2. Exercise control over what is taught to conform to syllabus, 
curriculum for course and time table of instruction for the 
subject. 
3. Maintain close personal contact with department members 
so that they may seek out department chairperson with 
problems of a professional nature. 
4. Facilitate the professional growth of the members of the 
department by encouraging (e.g. through example): 
a. Participation in "in-servicew programs and 
workshops. 
b. Membership in professional organizations. 
c. Wide reading professional areas. 
d. Writing of articles, critiques, etc. for professional 
publication. 
5. Assist, when possible, in the selection of new teachers by: 
a. Interviewing candidates when referred by the 
principal or Central Office. 
b. Conferring with principal about selection. 
6. Assist in supervision of teachers' duties and 
responsibilities. 
7. Absenteeism, Tardiness 
a. Chairpersons will meet with teachers in their 
departments who are absent for a period of five (5) 
days, consecutively or non-consecutively. The 
importance of good attendance will be stressed in 
relation to both academic and financial 
consequences. The exception of the above will be 
in cases involving jury duty, confirmed serious 
illness or death in the family. A written report shall 
be sent to the building principal stating the outcome 
of the meeting. 
b. Chairpersons will meet with teachers who are tardy 
for more than five (5) days during the school year. 
The importance of punctuality will be discussed at 
this time. A written report shall be sent to the 
building principal stating the outcome of the 
meeting. 
B. Curriculum Leadership 
A major responsibility of the department chairperson is to assist building 
administrators, the area coordinator and the Central Office in the implementation 
of the educational philosophy of the school district, and provide instructional 
leadership to staff members. 
1. Curricula Goals and Objective: 
Primary concern must be given to the articulation and coordination of the 
curriculum, both horizontally and vertically within the department, with the 
department and other subject areas, with the junior high school. 
2. The department chairman is to: 
Be aware of the changing curriculum: continuously evaluate it and 
recommend changes. 
Be represented by a member of the Council on all district 
Curriculum Committees and Textbook Committees. 
Assist staff members in interpreting the New York State syllabi 
and curriculum guides. Have complete knowledge of mandatory 
and optional requirements as specified in state syllabi. 
Assist staff members in planning units of study, setting specific 
goals and constructing daily lesson plans. 
Assist in the actual writing of curriculum guides and other 
appropriate instructional aids of a nature and scope decided upon 
in conjunction with area coordinators, building principals and 
Central Office administration. 
Assist in the supervision of the classroom testing program 
culminating in the district wide final examinations. 
Work closely with librarian. 
1. Suggest titles suitable for students in subject areas. 
2. Facilitate student use of library; e.g., through scheduling 
suggestions. 
Work closely with guidance department so that full understanding 
exists as to course contents, prerequisites and student 
requirements, in accordance with District policy. 
Assist in the evaluation and selection of textbooks, equipment, 
and supplies, (including films, filmstrips). 
Stimulate and encourage the department to sponsor and 
participate in appropriate and educationally sound co-curricular 
activities such as fairs, special competitive exams, projects, 
contests, etc. 
Maintain a curriculum center for the department. 
1. State and local courses of study, curriculum guides, etc. 
2. New texts published. 
3. Appropriate professional literature. 
4. Catalogs of curriculum materials. 
C. Administration 
In addition to certain specific duties as listed below, the chairperson has a 
continuing responsibility to work closely with administration and faculty to devise 
systematic administrative procedures that will improve efficiency and which will 
keep to a minimum the time consumed in routine but essentials tasks. 
1. Maintain inventories of tests, supplies and equipment in the department. 
2. Be responsible for supervision of the storage, distribution and collection of 
all books, equipment and supplies assigned to the department. 
3. Have knowledge of current and projected enrollment figures, number of 
class sections, etc. 
4. Assist in budget making. Meet with building administrators, area 
coordinators and department members. 
a. Assist in projecting needs. 
b. Recommend material to be purchased. 
c. Obtain prices, address of suppliers, etc. needed to facilitate 
purchasing. 
5. Assume responsibility for the preparation of purchase requisitions. 
a. Requisitions to be reviewed and initiated by area coordinator prior 
to submission to building principal. 
b. In the event the area coordinator does not fully concur with the 
material being requested, supplies, etc., he will be obligated to 
contact the building principal to discuss in detail his reasons. 
6. Assume responsibility for receiving, checking and dispersing material. 
a. Check invoice against delivery, paying particular attention to bid 
and purchase order specifications. 
b. Assume the responsibility for distributing and storing materials. 
c. Follow district policy in establishing regulations for accounting and 
proper care of material by staff and students. 
7. Meet with sales representatives of companies dealing with educational 
materials when referred by administration. 
8. Make all required departmental reports both to building principals and 
Central Office. 
9. Supervise some clerical functions which department members must fulfill; 
e.g., recording of grades. 
10. Be represented at and participate in all BAC and all district CAC 
meetings. 
D. Communication 
An important function of the department chairperson is to keep his staff and the 
administration informed of the activities of his department. 
1. Communications within school district - Liaison, through departmental 
meeting, personal conference, memo and other reporting techniques with: 
a. Building principal and assistant principal. 
b. Area director or coordinator. 
c. Central Office. 
d. Guidance director. 
e. Other chairpersons. 
2. School/Community Relations - Utilize various approaches to inform 
public of activities of the department through established channels of 
communications, under the direction of the Administration. 
a. Prepare articles for newspapers. 
b. Contribute to building and district newsletters. 
c. Accept invitations to speak before PTA's, civic groups, service 
clubs, etc. 
d. Keep district public relations coordinator informed of department 
activities. 
e. Arrange, when requested, for departmental representation at 
various schoollcommunity activities; e.g., PTA's, service groups, 
etc. 
ARTICLE Ill - JOB DESCRIPTION FOR SUBJECT AREA COORDINATORS 
Supervision in education is a service rendered by professional personnel for professional 
personnel. The eventual goal of a supervisory program should be to increase the 
effectiveness of every teacher within a flexible framework, which considers the size and 
nature of the administrative unit and the background and experience of the persons 
involved. To assist in the achievement of this goal, a common understanding is needed 
of the coordinator's function in the total instructional program. 
All educational programs need continuous scrutiny and assessment on a district level. 
The vastness and complexity of the educational program of this district is such that the 
constant and systematic attention of a coordinator in each subject area of the curriculum 
is essential. The quality of effective direction for the overall educational program must 
keep pace with the increased professional preparation and stature of teachers. Thus, 
maintaining and improving the quality of the educational program is a vital function of its 
coordinators. 
In order to implement a sound and dynamic educational program, it is essential for the 
position of coordinator to be defined and a description of the duties and responsibilities 
of the position to be established. 
The subject coordinator will be directly responsible to the Assistant Superintendent, or 
his designee. The coordinator should establish a working relationship wit the 
elementary and secondary principals of the various schools and should endeavor to 
supervise and coordinate the activities of the building chairperson in the secondary 
schools for his subject area. 
A. Responsibilities of the Subiect Coordinator 
1. Supervision - The subject coordinator will: 
a. Assume responsibilities for program development and subject 
area coordination and supervision by working with teacher, 
chairperson, principal and Central Office. 
b. Evaluate the implementation of the program and upon request by 
observing classroom situations and conferring with the building 
chairperson, andlor principal. 
c. Supervise, observe and evaluate teachers and chairpersons when 
requested by a principal. Those observations are in addition to 
those required of the administrators of the respective building. 
d. Assume responsibility for the coordination and final draft of each 
final examination to be given on a district wide basis for all 
subjects and levels within the subject area. 
e. Absenteeism, Tardiness: 
1. Coordinators will meet with teachers in their departments 
who are absent for a period of five (5) days, consecutively 
or non-consecutively. The importance of good attendance 
will be stressed in relation to both academic and financial 
consequences. 
The exception to the above will be cases involving jury 
duty, confirmed serious illness or death in the family. A 
written report shall be sent to the building principal stating 
the outcome of the meeting. 
2. Coordinators will meet with teachers who are tardy for 
more than five days during the school year. The 
importance of punctuality will be discussed at this time. A 
written report shall be sent to the building principal stating 
the outcome of the meeting. 
B. Curriculum - The subject coordinator will: 
1. Continually evaluate the curriculum and assume major responsibility for 
the publication of an approved curriculum for each course study offered. 
2. Inaugurate curriculum studies. 
3. Revise curriculum when approved. 
4. Serve as a resource in the selection of textbooks, testing materials, 
equipment and publications on the district level and in the development of 
curriculum centers at each school. 
5. Assume responsibility to keep all personnel informed of State Education 
Department syllabi and related changes. 
C. Personnel - The subject coordinator will: 
1. Assist in the selection and evaluation of personnel when requested by a 
building principal or Central Office. 
2. Encourage membership and active participation in various professional 
organizations. 
3. Assist with orientation of new staff members. 
4. Encourage and assist in instituting "in-service" education programs. 
5. Assist in the supervision and details of a student teacher program. 
D. Administration - The subject coordinator will: 
1. Advise and assist in the preparation of budgets and the selection and 
purchase of equipment and supplies as requested. 
2. Assist in the planning of new construction and remodeling of existing 
facilities. 
E. Communications - The subject coordinator will: 
1. Advise Central Office, principals and building chairpersons of 
developments in his subject area. 
2. Assist in the preparation of materials for publication. 
3. Assist in interpreting of the program concerning his subject area, as 
requested. 
ARTICLE IV - ALLOCATION OF TIME IN THE PROFESSIONAL DAY 
The teaching and supervising schedule for members of the Council shall be assigned 
according to the following formulas: 
A. Coordinators - Coordinators will teach no more than three (3) periods each day, 
all of which must be in their area of certification, and spend the remainder of the 
professional day in the supervision of instruction by the professional staff or other 
duties as outlined in the Job Description for Area Coordinators. 
B. Chair~ersons - Chairpersons will teach no more than four (4) periods each day, 
all of which must be in their area of certification, and spend the remainder of the 
professional day in the supervision of instruction by the professional staff or other 
duties as outlined in the Job Description for Chairpersons. 
In addition, a chairperson with a total of sixteen (16) or more teachers under 
hislher direction will teach one period less than indicated above. (Total includes 
the chairperson) 
Except in case of an employee's scheduled lunch period, employees may not leave their 
assigned building during work hours, without signing out in the main office and informing 
the principal or hislher secretary of their intended destination, and shall sign in upon their 
return. 
ARTICLE V - POLICIES PERTAINING TO OBSERVATIONS AND EVALUATIONS 
A. Observations may be made with or without advance notice to the teacher. 
B. The District's ~rofessional Observation Form is to be used primarily by 
chairpersons, coordinators, directors, assistant principals and principals. 
C. The Coordinators will be expected to observe and report on observations of 
teachers as requested by the principal. 
D. As a minimum, probationary teachers will be observed and Professional 
Observation Report will be submitted according to the following schedule: 
1 Semester 2"d Semester 
1 " year teachers 2 2 
2"d year teachers 2 2 
3d year teachers 2 1 
E. There will be no formal observation required of tenure teachers. 
F. The annual Evaluation Report will be written and submitted by the principal only. 
G. The annual written Evaluation Report of probationary teachers by the principal 
will be reviewed with the individual chairperson. 
H. In the event of a difference of opinion between the principal and the chairperson 
or coordinator, this difference will be noted on the written Evaluation Report. 
I. In those subject areas where there is only one supervisor for the district, he or 
she will have the responsibility to observe and submit the Professional 
Observation Report for all members of his department. In those buildings where 
there is no individual subject area chairperson, the principal will review the 
annual Evaluation Form with the coordinator-chairperson. 
ARTICLE VI - PERSONNEL FILES 
A. Chairperson andlor coordinator files shall be maintained in only two (2) locations, 
to wit, the District Personnel Office and the Main Office at the council member's 
primary school building. 
B. No material shall be placed in the said files unless and until the council member 
has been given the opportunity of reviewing the material, commenting thereon, 
and affixing his signature thereto which shall indicate only that he has examined 
said material. The only exception to the foregoing shall be confidential 
employment references and college transcripts used to evaluate the council 
member for initial employment. 
C. The council member shall have the right to answer any material filed and his 
answer shall be attached to the file copy. 
D. Upon reasonable request by the council member he shall be permitted to 
examine his file with a designated administrator. 
E. The council member shall be permitted to reproduce any non-confidential 
material in his file. 
F. Materials placed in a council member's file prior to the date of this contract which 
are not submitted to the council member for his review, comment and signature, 
other than references or transcripts, shall be removed from the folder at the time 
the council member reviews his folder with the designated administrator. 
ARTICLE VII - SCHOOL CALENDAR 
A. The council shall be extended the courtesy of examining the proposed school 
calendar for the following school year for the purpose of making suggestions. 
B. Definition of the Professional Day and Year - The length of the professional day 
and the length of the school year for the chairperson and coordinators will be 
guided by, but not restricted to, the length of the day and the length of the year 
for the teachers in the assigned building. 
1. Effective July 1, 1999, the District may schedule three extra workdays 
contiguous to the endlbeginning of the teacher work year. Members 
assigned to work any of such days will be compensated at $275 per diem, 
and, 
2. Effective July 1, 2000, another day as per the above may be scheduled. 
3. None of these added days will take the place of any summer curriculum work. 
ARTICLE Vlll - LIABILITY 
Due to the nature of the positions, members of the Council must from time to time make 
written evaluations and reports concerning other members of the professional staff. 
Since it is conceivable that such action may be the cause of legal action against the 
council member, the Board shall provide for the legal defense of any member of the 
Council caused by such action, provided that said member has acted within the scope of 
his employment. 
ARTICLE IX - PROFESSIONAL CONFERENCES 
Provision will be made for each council member to attend conferences in their respective 
fields to remain abreast of the trends which are developing and the media for 
presentation. The council member will consult with his principal and/or immediate 
supervisor about any professional meetings or conferences that he would like to attend. 
ARTICLE X - LEAVES OF ABSENCE 
A. General Leaves 
1. Any member of the council who wishes a leave of absence for study, 
without salary, may apply for such a leave if he submits an approved 
program of study and/or research for an advanced degree, to the 
Superintendent of Schools for his recommendation to the Board of 
Education. There will be no restriction as to the number of such leaves 
approved. 
2. The Board of Education upon the recommendation of the Superintendent, 
may grant leaves for rest or health reasons without pay. 
3. After ten (10) years of service at North Babylon, the Board of Education, 
upon the recommendation of the Superintendent, may grant other leaves 
without pay for travel and employment deemed beneficial to the District. 
Educational travel shall mean travel connected with an approved program 
of educational work. Such travel shall be in conjunction with the 
proposed program and shall not be the primary purpose of the leave. 
Council members securing such leaves will not be eligible to advance to 
another salary step. 
B. Terminal Leaves 
Any members of the council who is eligible for retirement in accordance with the 
established policies of the New York State Retirement System, and who submits 
a written request for retirement to the Board of Education by March lSteach year, 
may apply for said terminal leave. The eligibility and the length of the terminal 
leave will be related to and determined by the number of sick days that have 
been accumulated during service at North Babylon. If a member of the council, 
upon retirement, has accumulated a minimum of seventy-five (75) sick days, but 
less than one hundred fifty (150) sick days, he will be eligible for one-half year, at 
full pay, prior to the actual date of hislher retirement. If a member of the council 
has a minimum of one hundred fifty (1 50) days accumulated, helshe may apply 
for a terminal leave for one full year at full pay, prior to the actual date of 
retirement. The two terminal leaves described above are restricted to o& two 
periods of time (a half-year and a full year). Anyone who has accumulated less 
than seventy-five (75) sick days will not be eligible for any type of terminal leave. 
Anyone who has accumulated more than one hundred fifty (150) sick days will be 
eligible for not more than one year of terminal leave. 
Each member of the council shall accumulate sick days at the rate of twelve (12) 
days for each school year of perfect attendance, in accordance with the said 
employee's regular work schedule, and any days of absence, not excused under 
the terms hereof, shall be deducted from the accumulated days. 
A lump sum settlement will be provided for those members who choose to be 
paid for their unused sick leave, if they are eligible for terminal leave in the 
following form: 
% year - % base salary, Step 1BA in the year of retirement 
Full year - full base salary, Step 1 BA in the year of retirement 
Notice of intention to retire shall be given by March lS'within the year of 
termination. Members retiring on this basis will be paid according to the salary 
schedule of the year in which they declare their intention to retire. Actual 
payment of the amount to which they are entitled shall be made in the next fiscal 
year. 
Any member of the council who is (a) eligible for retirement; (b) who submits his 
written letter of request for retirement; and (c) has accumulated a sufficient 
number of sick days to be eligible for either one-half year or one full year of such 
terminal leave, may use this leave for study, travel or rest. There will be no 
restriction as to the number of employees who may be eligible for a terminal 
leave but the granting of the request will be determined by the Board of 
Education after a formal letter of resignation for retirement has been received in 
accordance with the requirements heretofore described. 
All new coordinators and chairpersons hired after June 30, 1988 will not be 
eligible for said terminal leave unless such eligibility was determined by previous 
continued employment in the district. 
90% Retirement Alternative Plan 
As an alternate option to the terminal leave policy, a retiring Council member who 
is entitled to retirement allowance and who has accumulated 75 unused sick 
days or 150 unused sick days be allowed to choose a lump sum payment 
amounting to 90% of the half-year salary, or 90% of the whole year salary, 
respective, as indicated in the aforementioned terminal leave policy. 
A retiring Council member must be age 55 to be eligible for the lump sum 
alternative, or, having reached age 54 and desiring to choose the lump sum 
payment, said retiree must pay full health and dental insurance premiums at the 
group rate, until age 55. 
It is also understood that notice of intention to retire shall accompany this request 
by March 1 each year. 
Employees appointed after June 30, 1988, shall be eligible for Terminal Leave 
(as per Teachers' contract). at the rate of one (1) for two (2) days on retirement 
with a 200-day pay maximum. 
C. Personal Illness 
1. Non-Tenured Members: Members who are not on tenure, or have not 
been employed in the district for more than three (3) consecutive years, 
shall be provided with ten (10) sick days and two (2) personal business 
days per year, without loss of pay, cumulative to 36 days. Members shall 
be entitled to the annual allowance of ten days for personal illness upon 
the first day of service. A physician's certificate from the member's 
personal physician shall be required after five (5) days of consecutive 
absence from duty due to illness. The personal physician's certificate 
shall be at the member's expense. The Board may require a report from 
a physician appointed by the district, which shall be at the Board's 
expense. 
3. Tenured Members: Employees who have received tenure in the District 
or have been employed by the District for a period of three (3) years 
uninterrupted by resignation shall receive ten (10) sick days per year 
cumulative. The District will establish a bank of sick days at 50 days per 
individual (for those employees who have fewer than 50 accumulated 
days as of May 11,1995). Should such an employee suffer extended 
illness helshe shall be required to use all of hislher unused accumulated 
sick time before access to the 50-day bank. Should said employee be 
granted any sick days from the bank, then on return helshe must restore 
those days to the District before helshe may earn any new 
accumulations. 
Employees shall only be eligible for the sick leave bank during the first 
five (5) years of employment. 
Employees with more than fifty (50) days accumulated as of May 11, 
1995 shall not be entitled to a sick bank under the terms of the above 
paragraph. 
Employees appointed after June 30,1988, who have accumulated at 
least forty-two (42) days, are eligible to redeem accumulated sick leave 
annually on June 3 0 ~ ,  at the rate of one (1) for two (2) days. The 
maximum pay out under this provision shall be six (6) days' pay per year. 
A member who shall have been absent from duty for more than 
five (5) consecutive days due to illness shall be required to submit 
a personal physician's certificate, at the expense of the member. 
A certificate of a physician appointed by the school district may be 
required, which shall be at the district's expense. 
In the event of an illness extending for more than one calendar 
month, an examination by a school physician may be required by 
the Board. If an illness of a member continues beyond a calendar 
month, the district principal may review the case at the regular 
monthly meeting of the Board of Education. 
A complete review of each case will be made after three (3) 
calendar months of prolonged illness. 
Disability cases will be carefully reviewed at the close of one (1) 
full year of such disability in order that permanent disposition may 
be made. 
Personal leave due to illness may be granted by the Board of 
Education upon the recommendation of the Superintendent. 
Applications shall be made well in advance of the requested date 
and accompanied by whatever evidence may be necessary to 
evaluate the request. 
The member covered by this subsection shall accumulate twelve 
(1 2) days sick leave each school year for the purpose of 
computation in determining the eligibility of the teacher for a 
terminal leave, as heretofore provided. 
If a member is required to leave school during the day because of 
sickness or an emergency, no deduction from the accumulated 
sick leave entitlement for any portion of the day shall be made, 
provided such absences do not exceed two (2) days during the 
school year. Any other absences for the above reason will be 
deducted from sick leave on the following basis: if a member 
remains on the job less than one-half of the day he will be charged 
with an absence of one-half day. If the member remains beyond 
the half day he will not use any portion of his accumulated sick 
leave. 
A member disabled from employment shall be required to apply 
for Social Security disability benefits, if said member is eligible 
therefor, and such benefits, if received by the teacher, shall be 
applied in reduction of the District's cost of the sick leave. 
D. Personal Business 
Each member of the council shall be allowed two (2) days "personal business" 
leave. Wherever possible under the circumstances, at least five (5) days' notice 
on the use of said leave shall be given to the building principal. Under 
circumstances that prevent the giving of advance notice, the supervisor is 
required to follow the procedure established for reporting "sick" except that 
personal business shall be stated as the reason for the absence. 
"Personal Business" is defined as such personal matters which cannot be 
attended to at any other time and shall not include gainful employment or any 
other activity that may be deemed to be amusement or entertainment. 
Any day of the school year may be requested for 'personal business" except for 
the first and last days of the school year and the day immediately preceding and 
the day immediately following all holidays and recess periods unless the approval 
of the Superintendent of Schools is obtained. 
"Personal Business" is not to be used as an extension of absences already 
provided for in other sections of this contract. However, a member will be 
permitted to request 'personal business" days immediately following another 
absence, provided the 'personal business" absence is not used as an extension 
of that particular absence. 
Any leave for "personal business" shall be deducted from accumulated sick leave 
entitlement. 
A Council member who is absent for "personal business" shall be required to file 
with the office of the building principal a completed form. 
E. Familv Ill'ness 
Absence due to illness in the family of a Council member shall be permitted as 
provided in paragraph C-1 and 2 of this Article, but shall not exceed five (5) days 
for any one (1) year and shall be deducted from the accumulated sick leave 
entitlement. 
"Family" for the purposes of this section, is defined as the Council member's 
spouse, father, mother, brother, sister, children, grandchildren, grandparents, 
father-in-law, mother-in-law and other relatives living in the same household as 
the Council member. 
F. Death in Family 
1. Absence due to death of a council member's spouse, children, parents, 
parents-in law or grandchildren is not to exceed five (5) days and shall not 
be charged against hislher accumulated sick leave entitlement. 
2. Absence due to the death of a council member's other relatives living in 
the same household as the council member are not to exceed five (5) 
days and shall be deducted from hislher accumulated sick leave 
entitlement. 
3. Absence due to death of a council member's brother, sister, and 
grandparents are not to exceed three (3) days and shall not be deducted 
from hislher accumulated sick leave entitlement. 
4. The deductible absences shall be permitted as follows: All council 
members shall be provided with ten (10) sick days and two (2) personal 
business days per year, without loss of pay. Unused sick leave may be 
accumulated from year to year; unused personal business days shall be 
added to accumulated sick leave. It is understood that council members 
may utilize their accumulated sick leave for personal illness, subject to 
provisions outlined in Article XIX, Section B of the Teachers' Contract. 
No salary will be paid for time used in excess of accumulated sick leave, 
except in the case of a qualifying event. 
G . Approved Absences 
Absence shall be approved with no loss of pay nor deduction from accumulation 
of sick leave entitlement for the following purposes: 
1. Jury Duty, except when the Council member shall be excused from such 
duty in accordance with the Suffolk County Executive and commissioner 
of Jurors Policy during the month of September, June and January. The 
jury fee less travel expenses shall be remitted to the Business Office of 
the District by the Council member. 
2. Court appearance or other official proceeding where the school district is 
involved and the Council member is a witness or in such a proceeding in 
which the Council member is a party, or where the Council member is 
served with a subpoena or court order to appear therein. 
3. In either of the foregoing instances, the Council member shall notify his 
building principal and present his jury notice, subpoena or court order to 
the building principal as soon as reasonably possible after the receipt 
thereof and the Council member shall give due notice of the termination 
of hislher service or appearance. 
H. Parental Leave 
A parental leave of absence without pay and without loss of benefits shall be 
granted to a Council member for the purpose of childbearing andlor childrearing 
and shall be submitted to the Board of Education for approval under the following 
conditions: 
1. Childbearing 
a. Notification of pregnancy accompanied by written substantiation 
by the Council member's personal physician must be submitted to 
the Superintendent of School's office by the fifth (5") month. 
Council members working in the fifth (5") through ninth (9") 
months of pregnancy must submit, on a monthly basis, a doctor's 
note certifying physical fitness to continue to work. During this 
period, if there is a reasonable doubt that a Council member is 
able to function without danger to herself and others, a 
corroborating medical opinion will be sought by requiring a 
physical examination by the school physician. 
b. Requests for leaves of absence by pregnant Council members 
may be written later in the pregnancy but not later than thirty (30) 
days before the effective date of the leave and must include the 
effective date on which the leave is to begin. 
c. A Council member who has not notified the Superintendent of her 
condition but who becomes disabled by reason of pregnancy shall 
be entitled to the benefits for personal illness as otherwise 
provided in this agreement. When such a situation occurs, the 
provisions of this Article Section I, paragraphs "a" and "b" will be 
applied, and the pregnant Council member must comply with all 
provisions of these paragraphs. 
d. Council members on childbearing leaves shall be permitted to 
return to work only at the beginning of a semester and must notify 
the Superintendent of their intention to return as early as possible 
but not later than thirty (30) days prior to the return. The 
maximum time of such leaves shall be four (4) full consecutive 
semesters subsequent to the semester in which the leave 
commences. Notification of return shall be accompanied by a 
physician's written statement certifying the teacher's physical 
capability to perform her duties. 
2. Chiidrearing: 
a. The Council member desiring a childrearing leave may request 
such a leave for children under five (5) years of age and shall be 
required to request such a leave at least thirty (30) days in 
advance of its commencement date. Such a leave may not be 
terminated sooner than the end of the semester in which the leave 
begins. Such leave shall be no longer than four (4) full 
consecutive semesters subsequent to the semester in which the 
leave commences. 
b. While on parental leave, the Council member may request 
placement on the North Babylon Substitute List. 
c. Notice of intent to return from leave shall be given to the 
Superintendent as soon as possible but no later than thirty (30) 
days prior to return which shall be only at the beginning of a 
semester. 
3. Childbearing-Childrearing: 
a. In the event that a Council member who has notified the district of 
the leave above provided, becomes disabled before the 
commencement of the leave, the period of such disability prior to 
the beginning of the leave shall be treated as a personal illness as 
otherwise provided in this agreement, and the Council member 
shall be entitled to the benefits connected therewith. 
b. A Council member who, having commenced the unpaid leave of 
absence above provided, becomes disabled for any reason, shall 
not be entitled to the benefits for personal illness as otherwise 
provided in this agreement. 
c. A Council member on parental leave shall advance on the salary 
schedule upon return to active duty provided that at least five (5) 
months or one (1) semester were served prior to the 
commencement of the leave. 
I. Selective Service and Reserve Militarv Duty 
Sufficient time necessary for the purpose of Selective Service physical 
examination shall be granted with full pay not chargeable against the Council 
member's accumulated sick leave. Council members shall be permitted four (4) 
weeks of full pay without deduction from hislher accumulated sick leave for 
Reserve Duty in the Armed Forces should the Council member be required to so 
serve. 
J. Record of Absence 
Immediately upon return to employment after an absence, each Council member 
is required to complete a form, "Report of Absence." 
Each principal will maintain a file for these forms and in the event of a question 
concerning an absence or the reason for such absence, the file will provide the 
means of reference for the Council member or principal. 
Annually, each principal will forward to Central Office for recording on each 
Council member's personnel file, the attendance record of each member. 
K. Foreign Exchanqe Teachinq Leave 
Each individual request for such leave will be judged on its own merits after 
submission of such a request by the candidate to the Board of Education. Such 
leave will be without pay but without loss of tenure or step. Accordingly, all 
foreign exchange teaching shall be evaluated for salary credit on an individual 
basis according to the policy as established elsewhere in this contract. 
L. Other Leaves of Absence 
The Board of Education, upon recommendation of the Superintendent, and under 
exceptional circumstances, may approve requests for absences or leaves without 
pay, for reasons other than those set forth elsewhere in this contract or for 
absences in excess of the leave provisions of this contract. A leave of absence 
without pay may be granted to a member who has received administrative notice 
of intent to terminate the member's employment in the event the member has 
exhausted histher entitlement under paragraph "Dm (Personal Business) of this 
Article. 
ARTICLE XI - GRIEVANCE PROCEDURE 
Any claimed violation, misinterpretation, or inequitable application of existing law, rules, 
procedures, regulations, policies, which relate to or involve a member of the Council of 
the district with respect to histher employment, or of any of the terms and provisions of 
this agreement, except any matter which, by law, is specifically prohibited from being 
administered under a grievance procedure, shall be deemed a "grievance." 
A member of the Council, as herein defined, or a group thereof, having the same 
grievance, or the council, shall have the right to utilize the grievance procedure hereafter 
set forth and shall be hereinafter referred to as the "aggrieved." 
In the event the Board claims a violation of misinterpretation of this agreement by the 
Council or any member of the Council, a grievance thereon may be instituted by the 
Board directly to the Arbitrator for final determination. 
An aggrieved shall be entitled to a representative of his choice, including the Council, to 
act on behalf of the aggrieved during the administration of the grievance. 
Wherever hereinafter used, the word "days" shall mean those days in which the schools 
of the district are in session. 
An aggrieved shall have the right to be represented at any stage of the procedure by a 
representative of his choice, except that no aggrieved may be represented at any stage 
of the grievance proceeding by an organization or association other than the NBCCC. 
When an aggrieved is not the Council or is not represented by the Council, and the 
grievance involves the application or interpretation of any of the terms and provisions of 
this agreement, or where the grievance affects the conditions of employment of the 
council members, the administrator, at each stage of the proceeding to which the 
grievance is submitted, shall given written notification of the grievance to the Council for 
the purpose of the Council being represented at the proceeding. 
PROCEDURES 
Stane I: The aggrieved, in writing, shall present hislher grievance to the building 
principal, where the grievance concerns a matter that is confined to a particular school 
building. If the grievance concerns a district wide matter, then the grievance shall be 
commenced at Stage II of the procedure. 
The building principal shall render his determination on the grievance to the aggrieved 
and his representative, if any, within five (5) days after the grievance has been 
presented. Where the grievance has been presented in writing, the determination of the 
building principal shall be in writing. 
Stane II: In the event that the grievance is not resolved at Stage I, or where the 
grievance concerns a district wide matter, the aggrieved may make a written request to 
the Superintendent or his designee to review the decision of the building principal. Such 
request shall be made within five (5) days after the aggrieved receives the decision of 
the building principal. The aggrieved's request for review shall set forth the act or 
condition and the grounds upon which the grievance is based. The Superintendent 
shall, upon receipt of the request for review, immediately notify the building principal to 
submit written statements to the Superintendent within five (5) days setting forth the 
determination previously rendered by the building principal and the basis therefor. 
Within ten (10) days after the statement of the building principal has been received by 
him, the Superintendent or his designee, shall render a determination on the grievance. 
Stane Ill: A grievance which was not resolved at Stage II, may be submitted by the 
aggrieved to an arbitrator who shall be selected and appointed in accordance with the 
rules of the American Arbitration Association. 
The arbitration proceedings shall be initiated by the aggrieved within ten (10) days after 
the aggrieved receives the decision of the Superintendent at Stage II. Notice of the 
initiation of the arbitration proceeding shall be filed with the Superintendent. 
No later than ten (10) days after the filing of a demand for arbitration, both sides will 
meet and attempt to mutually resolve the grievance. In the event that the Council does 
not agree to meet, or does not meet, at the agreed time and place, the arbitration 
proceeding shall be advisory in all cases. In the event that the District does not agree to 
meet, or does not meet at the agreed time and place, then the arbitration proceeding 
shall be binding in all cases. 
The arbitration shall be held in accordance with the rules of procedure of the American 
Arbitration Association. 
The fees of the American Arbitration Association shall be shared equally by the parties 
thereto. Should an open hearing be requested, as hereinafter provided, a stenographer 
shall be employed, the cost of which shall also be borne equally the parties thereto. 
Upon the written stipulation of the parties, or their representatives or attorneys, the 
grievance may be submitted to the arbitrator on the previous written statements and 
decisions in the matter; otherwise an open hearing shall be held where the attendance of 
witness and the production of records, documents, and other relevant data may be 
presented. The arbitrator shall have the authority to require the parties to the 
proceeding to produce at the hearing any witnesses, records, documents or data that the 
arbitrator may deem relevant to the proceedings. The decision of the arbitrator shall be 
given to the aggrieved and the Superintendent immediately upon the rendering of the 
decision. 
Except as hereinafter set forth, the decision of the arbitrator shall be advisory and shall 
not be final and binding. However, the decision of the arbitrator shall be carefully 
considered in determining the final disposition of the grievance. 
Staqe IV: If the grievance is not resolved by the decision of the Arbitrator as provided in 
Stage Ill hereof, the aggrieved party may submit the grievance to the Board of 
Education, within five (5) days after the decision of the Arbitrator is rendered. Within ten 
(10) days after submission of the grievance to the Board of Education, the Board of 
Education or a Committee of Board members, who shall have the authority to act for the 
entire Board of Education, shall conduct a hearing on the grievance. Within ten (10) 
days after the conclusion of the hearing, the Board of Education shall render a decision, 
on the grievance, in writing. 
At the option of the aggrieved, the aggrieved may proceed immediately to Stage IV after 
the decision of Stage II is rendered. In such case, there shall be no Arbitrator's decision. 
The time limitation set forth in Stage IV will then apply from the decision rendered at the 
completion of Stage II. 
Special Procedure 
In the event that the grievance is concerned with an application, interpretation or 
construction of any term or provision of this agreement, then the proceeding at Stage IV 
(Board of Education) shall precede the proceeding at Stage Ill (Arbitration) and the 
proceeding at Stage Ill (Arbitration) shall be the final stage and the decision of the 
Arbitrator shall be final and binding upon the parties. 
Miscellaneous 
No decision rendered under these procedures shall be contrary to or inconsistent with or 
shall modify or vary in any way the terms of this agreement or of applicable law or rules 
and regulations have the force and effect of law, nor shall any decision be rendered 
which involves the discretion of the Board of Education under applicable law except that 
a decision in a particular case may be rendered as to whether the policy of the Board of 
Education was disregarded or that the discretion of the Board of Education or the 
application of Board policy or the application of any term of this agreement was 
discriminatory, arbitrary or capricious. 
Nothing contained herein shall be construed to deny to any aggrieved or party 
considering himself or itself aggrieved, any rights under any law of the State of New 
York, the United States or any regulation of the Commissioner of Education of the State 
of New York. 
ARTICLE XI1 - SALARY SCHEDULE 
A. Effective July 1, 2003 the differential for chairpersons and coordinators currently 
on staff will be $6,270 and $7,500 respectively. 
B. All chairpersons and coordinators employed after November 18,2004 will have 
their differentials established as per the following schedule: 
I I . . I 
*"Teacher" includes the chairperson/coordinator. 
# of teachers* su~ervised #classes that may be assianed differential 
C. The Board has approved an increment of $500 to accrue as a longevity step for 
council members after 20 years, 10 of which must be in North Babylon; an 
additional increment of $250 after the 25Ih year, of which 13 years must have 
been in North Babylon; and after 30 years an additional increment of $250, of 
which 15 years must have been in North Babylon Public Schools. 
D. For curriculum development, it is agreed that council members will receive the 
hourly rate established for teachers plus an additional ten percent (10%). 
$3,800 
$4,600 
$5,400 
$6,270 
$6.270 
1 - 4  
5 - 8  
9 -  12 
13 - 15 
16 + 
ARTICLE Xlll - ACCESS TO BOARD MINUTES 
The President of the Organization, or his designee, shall have access to all Board 
minutes and all documents available to the taxpayers of the District. Copies of the 
Board's Agenda for their public meetings will be fowarded to the Organization before 
the Board Meeting, as they become available. 
4 
4 
4 
4 
3 
ARTICLE XIV - INSURANCE 
Life Insurance: The Board shall provide for non-contributory life insurance in an 
amount equal to Wo and one-half (2 %) times the Council 
member's salary. 
The Board agrees to allow the NBCCC to continue the insurance 
package into retirement at the member's expense. 
Employees shall be required to file a Designation of Death 
Beneficiary Form with the District in order to be eligible for this 
benefit. The employee's failure to properly complete or file this 
form will result in a waiver of this benefit. The District will provide, 
upon written request, an acknowledgment that the employee's 
form has been properly completed and is one file. 
ARTICLE XV - REPRESENTATION 
The privilege of the Council to be represented at the negotiation sessions of all 
professional groups with the board may be extended when the subject of these 
negotiations would specifically affect the terms and conditions of the employment of the 
members of the Council. 
ARTICLE XVI - TERMS OF AGREEMENT 
A. This Agreement and all of its provisions shall be effective as of July 1, 2003 and 
shall continue in full force and effect through June 30,2008. 
B. In the event any other provisions of this Agreement are, or shall at any time, be 
found or determined to be contrary to law, then such provisions shall not be 
applicable or the terms thereof be in force except to the extent permitted by law. 
C. In the event any part or provision of this Agreement as provided in subparagraph 
B shall be illegal, and either party desires a substitute provision hereto, the same 
shall be submitted to the other party and shall be subject to appropriate 
negotiations as herein provided. However, this Agreement cannot be changed or 
modified unless by mutual consent of both parties. 
D. In the event that any provision of this Agreement is, or shall at any time be 
contrary to law, all other provisions of this Agreement shall continue in effect. 
E. Employees shall be required to wear a District supplied photo ID badge during all 
work hours, and not during non-work hours. 
IN WITNESS WHEREOF, 
the parties hereto have set 
their hands and seals the day 
and year first above written. 
NORTH BABYLON COUNCIL THE BOARD OF EDUCATION OF 
OF CHAIRPERSONS AND NORTH BABYLON UNION FREE 
COORDINATORS SCHOOL DISTRICT 
NORTH BABYLON, NEW YORK 
BY (L.S.) By (L.S.) 
President President 
(L.S.) (L.S.) 
Chairperson of Negotiating Committee Superintendent of Schools 
(L.S.) 
District Clerk 
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